
Online video 
platform workshop

Jiji Chan 
(cyinchi@eduhk.hk)
05 Nov 2020



2

Accepted video formats for upload: Any 
common video file formats (MP4/ 
MOV/ FLV…etc.)

Maximum upload limit is 2GB/ per video
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For first time login, if your email 
is abcxyz@eduhk.hk, your VBLC 
account username and password 
will be as follow:
Username: abcxyz
Password: abcxyz

!! Please change your password 
after you login for the first time!
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1. On the VBLC front page, 
click Manage 

2. On the left column of the 
Manage page, click Home
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3. On the Home Page, click 
Upload Video / MP3 to upload 
your video to VBLC. 

4. Select From Local Hard Disk for 
Upload Type, enter a meaningful title 
for Media Title, click Choose File to 
select the video file on your local hard 
disk, tick the check box to confirm the 
copy-rights consent and finally press 
Upload. 
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5. Do not close the upload dialogue 
box during the process of video upload. 

When the video is uploaded 
successfully, a thumbnail with time-
code will be displayed. 

Click Quit Upload to close the upload 
window. 

6. VBLC will process and convert your 
uploaded video to the default system 
formats and take time to complete the 
encoding process. 
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1. Mouse over the video and 
click Attachment. 

2. Click Choose File to browse 
and find your document in 
computer.

3. Enter a document name.
4. Click Upload to upload the 
5. If you want to delete the 

attachment, click Del to 
delete the attachment.
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1. Mouse over the video you want to add 
subtitle and click Annotate.
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2. Click Subtitle

3. Click the buttons or type the 
In Point time and Out Point 
time 

4. Type the subtitle in the box

5. Click Add Subtitle
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1. Mouse over the video you want to share and click Share.

2. And select the community which 
you would like to share from the menu.
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When you want to only share 
the video to the instructor but 
not other members, you can 
hide your video. 
Mouse over the video and click 
Hide. 
The video will become Hidden 
Video.
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1. Mouse over the video and click 
Post for posting new comment.
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2. Click the buttons or type the 
In Point time and Out Point 
time.

3. Type the subject and the 
comment.

4. Click Add new comment.
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1. Mouse over the video and click 
Forum for seeing and responding 
comments.
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1. Click Play Segment to 
play the relevant 
segment.

2. Click Response to 
respond to comments.

3. Click Edit to edit 
comments. (Only the 
person giving the 
comment can operate)

4. Click Delete to delete 
comments. (Only the 
person giving the 
comment can operate)



Jiji Chan
Phone:
2948 8267
Email:
cyinchi@eduhk.hk

Task before you join the first Noticing ability workshop (17/18 Nov)
1. Upload your teaching video (around 10 mins) to VBLC community “Noticing Ability”
2. Comment: What do you notice when watching your teaching video？


