
 

1 
Export loan history.docx 

How to Export Your Loan History 
 

 

For protection of personal data privacy, all loan history older than 12 months 

of individual users will be cleared. Please be reminded to export your 

borrowing records on a regular basis if you would like to maintain your 

complete loan history*. 

* Not include HKALL records and the titles no longer available 

Procedures 

1. Login to MyLibrary (https://www.lib.eduhk.hk/mylibrary) to retrieve your loan history. 

 

2. Select “Previous and historic loans” under “Loan + Renewal”. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

https://www.lib.eduhk.hk/mylibrary
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3. Click on the  check box to select all records and then the action button. 

 

 

 

 

 

 

 

 

 

 

 

4. Select export option: You may choose to export to Excel, RefWorks, EndNote, EasyBib, 

RIS format, or just print/e-mail records.  Choose one option that you are familiar with. 

e.g. Export to Excel 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

 

 

 

  

 

 Select file format, e.g. xlsx, then click 

“DOWNLOAD” button. 
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Task completed.  Open your Excel file and check. 

 

 

 

 

 

 

 

 

Samples of other export options: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

For enquiries, please contact us at 2948 6653 or email to libinfo@eduhk.hk. 

 

 

 

 

 

 


